CHANGE ORDER
YOUR BUSINESS





	Client
	Job address

	
	

	
	



	Change order #
	Date
	Original contract date

	
	
	



	Description
	Qty
	Rate
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	This change order
	

	Original contract price
	

	Revised contract price
	



WHY THE CHANGE IS NEEDED




EFFECT ON THE COMPLETION DATE



	Client approval
	Date

	
	

	Print name
	Title
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