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	Week ending
	Employee
	Classification

	
	
	



	Employee number
	Pay rate
	Overtime rate

	
	
	



	Date
	Job or cost code
	In
	Out
	Lunch
	Hours

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Total hours
	



	Employee signature
	Supervisor approval and date

	
	

	Print name
	Title
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